




IMME-MW 
SUBJECT: Banner Ordering, Fees, and Hanging Procedures for Fort George G. Meade 
DFMWR programs, Standard Operating Procedures (SOP) 

6. REQUIREMENTS & APPROVAL:

a. All banners that are hung on behalf of the DFMWR Organization must be
approved by DFMWR Marketing. All banners are required to meet DFMWR Marketing 
banner requirements to include: Point of Contact, MWR logo and the DFMWR Fort 
Meade website. It is at DFMWR Marketing's discretion to select appropriate font, font 
size, pantone color or any other design element. The Marketing office reserves the right 
to refuse to display any banners that do not meet these requirements. Banners hung 
without prior approval from DFMWR Marketing will be removed. 

b. Banners for off-post entities, typically sponsors, or banners which contain or
display sponsor logos, will include the disclaimer "Sponsorship does not imply Federal 
Endorsement". 

7. POC for this Memorandum is the Marketing Office at (301) 677-6547.
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MARTHA L. McCLARY 

Director, Family and Morale, Welfare and 
Recreation 
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