Welcome to Fort Meade CYS! We are happy to
have you!
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1. Choose INSTALLATION MANAGEMENT COMI o
second option. D MWR PROGRA
This will give
you the ability
to navigate
through the
webpage and
the ability to
gain access.  Select State ViaMap |
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Select a State or Country v

mmmmmm

In the search engine please type in the
website which is listed below:

https://webtrac.mwr.army.mil



Select one of the following:

2. Choose () COMMUNITY RECREATION
your State - CHILD, YOUTH & SCHOOL

SERVICES (CYSS)
and Country' Select State/Country:
In our case )

Europe
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3. Choose Fort
Meade as your
Garrison.

:

:

:

INSTALLATION MANAGEMENT COMMAND
FAMILY AND MWR PROGRAMS

Maryland

‘.-;‘:.».} ~ CHILD, YOUTH & SCHOOL SERVICES (CYS)

Aberdeen Proving Ground
Fort Detrick-Frederick/Forest Glen
Fort Meade

Army MWR | ArmyOneSource.com | Site Policy | FAQ | Help




4. Enter username
and password. This is
only if you have fully
registered with CYS
Fort Meade. If this
has been done
please go to slide 9
to continue.

***If you used CYS e
at another
installation you will
have to start over
with our office***
If you need to
register with our
office please follow
all slides. Next you
will need-

Username:

Password:

Forgot your password?

Browse Activities

Reserve Hourly Care

Make Payments

Parent Central Appts.

Torequest care, visit: |

Start a new MILITARY
registration.
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HOME SERVICES

MY ACCOUNT

FORMS

Please complete the following information about your household

* REQUIRED DATA
User Name (up to 50 chars)

Password (up to 50 chars)
Re-Type to Confirm

Sponsor Information

Name of Sponsor (First)

Abigail

Name of Primary Guardian (Last)

Gender

Mailing Address

Apt #

City

State

Postal/Zip Code

Housing

Home Phone (3000)300—3000¢
Cell Phone (zood)oo-xo0or

Femazle
1900 Reece RD

Fort Meade

20755

Post
(301)677-1149
(301)677-1149




Spouse Information

ack Here if No Spouse

i o spouse
" 1

ame of Secondary Guardia
(Last)

Gender
Cell Phone (xoo)xooe-0000 301)677-1149

Work Phone (2oo0)x00c-

1-frwre. mbx, dfmwr-community-outre

Spouse=Unemployed
7}

Emergency Contact Informiation




INSTALLATION MANAGEMENT COMMAND
FAMILY AND MWR PROGRAMS

Fort Meade | change Garrison

Rlease complete the following information for every family
member that will use our services

2  Finnley

Test Female nspecified
Test Male nspecified

Army MWR | ArmyOneSource.com | FAQ | Help | Contact Us

Unspecified
Unspecified

Please do not
forget the
birthday or the
grade ( if
applicable)




INSTALLATION MANAGEMENT COMMAND
FAMILY AND MWR PROGRAMS

Fort Meade | change Garrison

Thank you for starting your "new patron” registration on line.

Our CYSS Parent Central Services Staff will contact you to
set up an appointment to finish the registration process.

Remember: You will not be able to use any CY'S Services until
the full registration process is completed.

Please click "OK" below to return to the Home screen. Look under the Forms tab in the menu bar to see what

documents you should bring to your registration appointment. You can also print a copy of the
CYS Services Health Assessment Form needed by all youth registered with CYSS.

Army MWR | ArmyOneSource.com | FAQ | Help | Contact Us

9. If you made it this far then you are done setting up your account.
Please call the number below and we will set up your account.
301-677-1149 or email:

usarmy.meade.imcom-fmwrc.mbx.dfmwr-community-outreach@ mail.mil



mailto:usarmy.meade.imcom-fmwrc.mbx.dfmwr-community-outreach@mail.mil
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10. Assuming
you have called
or emailed
Parent Central
you will now be

able to log into ST

webtrac. If your Rl -

password and Sonin| <

user name does TR

not Work p|ease Start New Registration 9 Army

Browse Activities

give us a call.

MWR Online Services

Reserve Hourly Care Community Recreation and Child, Youth & School Services

Make Payments
Parent Central Appts.

To request care, visit: |
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11. Welcome to Webtrac.

- 'SERVICES

Welcome!

Change Login Info

|
|
|
: My Account
|
|
i

| Enroll in Activities |

| Reserve Hourly Care |

Make Payments

| Parent Central Appts. |

I
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. | Torequest care, visit:
[ | MilitaryChildcare.com
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Go to my account
located at the top
of the menu bar.

Drop down the
menu. GO
documen

Make Payment

Print Reports

My Shopping History

Change Password

Document Upload

U. S. Army
e MWR .line Services

MilitaryChildcare.com Community R  _ation and Child, Youth & School Services

MILITARY I

Parent Central Appts.
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(2 Choose File to Upload

4 =] > ThisPC » Pictures »

Organize = Mew folder

S
& Onelrive - United

2 Search Pictures

=0
mf=] *

Of-bc94-8214-ddBcdcb09564 ~ @ C

Search...

T 0 MCC Military Child Care a constitutionday.cpms.osd... &3 -constitution quiz aWork Place Viclence

A

B

- If possible save the file
as a PDF. Best place
would be my
documents. (suggested)

Please remember

where you saved the
file.

Click on the file you

would like to upload.

E This PC
_J 3D Objects
Camera Roll Saved 2020 10.13_ 2020 1013 20201013
B Desktop Pictures 12_30 55 12 32 45 13 21 27
Documents [ [ N,
* Downloads }q }q }q };
D Music PDF PDF PDF PDF SERVICES
[&=| Pictures 2020.10_13_ 2020.10_23_ 2020 11.02_ 2020.11_03_ 2020.11_03_
) 1324 18 15_23_19.pd 150518 120904 13_24 21
B videos -
== Windows (C)
‘ ! ‘ . ‘ ) l !
- n" - " e -n"
T N P R 2020 1110 2020 11 13 202012 11 2021 01 06 2021 01 12 w7 |
File names; | ~ | | All Files (*.*) w
Open Cancel |
1 F éﬂWEE...
Upload Cancel |

Choose the family member you are uploading for.
Name the document. DO NOT USE COMMAS, SYMBOLS, OR ANYTH

NAMING THE DOCUMENT.
Next browse and then the this box will appear.

s memane1ne window will close
and ?/our final step
would be pressing
upload.

NG THAT IS NOT FOUND 1IN 1HE ALFHABE T VWHEN



INSTALLATION MANAGEMENT COMMAND BRI S0 [ Shonping Gart (0)
Z.\HWRI FAM'LY AND MWR PROGRAMS FDrt HEEIdE | Change Garnson

SERVICES MY ACCOUNT FORMS

o Upload Complete

Upload Complete, what would you like to do next?

Army MWR | ArmyOneSource.com | FAQ | Help | Contact Us

Repeat the process if you have multiple forms to upload.
***DO NOT USE COMMAS, SYMBOLS OR ANYTHING THAT IS NOT FOUND IN THE ALPHABET. ***

If you do not need to upload more files click Finished.



Please upload the following documents if you
are new to Fort Meade:

* Registration packet (Information Update, Health Screening Tool,
Vacation Form, USDA)

e Sponsor’s most recent full month Active Duty LES
* Spouse’s most recent full month Active Duty LES
* Child(ren)’s Birth Certificate / Page 2 of DEERS enrollment

e Child(ren)’s current shot record (Ages 0-5, K-5t not attending Public
School)

* All forms must be completed and signed digitally or with a wet
signature



How to create a digital signature in Adobe if
you can’t print and sign...

* Please click the link below for help signing documents digitally. If you
follow the steps there is no need to print documents.

* Our recommendation is to do this from a desktop unless your mobile
device is compatible with Adobe.

* If this too much you can print and upload the signed documents.
* Please note we can’t process incomplete paperwork.

* https://www.dfa.cornell.edu/sites/default/files/creating-digital-
signatures.pdf



https://www.dfa.cornell.edu/sites/default/files/creating-digital-signatures.pdf

Once your documents are uploaded a representative from
Parent Central Services will review them and reach out to
you with further information.

Please note that we cannot proceed with registration if
any information is missing, so please ensure you follow
the checklist and make sure all information is provided.

If you have any questions please reach out to us by calling
(301)677-1149 or by email through
usarmy.meade.imcom-fmwrc.mbx.dfmwr-community-
outreach@mail.mil



mailto:usarmy.meade.imcom-fmwrc.mbx.dfmwr-community-outreach@mail.mil

